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                                        Fields marked * only apply to Companies  

Supplier Name:                ____________________________________________________________________ 

Payment Address:    ____________________________________________________________________ 

Post Code:    _________________________ 

Telephone Number:  _________________________ 

* VAT Registration Number: _________________________ 

Email Address:         * For iProcurement:               __________________________________________ 
* These should be group email           (Purchase Orders)  
addresses if possible 

          For Remittance advices: __________________________________________ 
          (Payment Information)  

Construction Industry Scheme:           YES 
 (if YES, enter your UTR Number and either your NI Number or         (must tick one option only)

NO          Company Registration Number) 

UTR No: ___________________________  NI No. or Company Registration No: ______________________________ 

Existing Bank Account of Supplier 
It is essential to complete the below to ensure that payment   
that may be due is paid directly into your bank account by BACS.   

Previous Bank Account of Supplier 
Complete if Aberdeenshire Council has previously paid you and your        
bank account details have since changed. 

Bank Name:  _________________________________ ____________________________________

Bank Branch Name:  _________________________________ ____________________________________ 

Bank Sort Code:               
 (must be 6 digits)                       

Bank Account Number:  
(must be 8 digits) 

Roll Number:  _________________________________ ____________________________________ 
(if Building Society Bank A/C) 

vbirnie
Stamp



Supplier Authorisation (fields marked * only apply to Companies) 

I certify that payments which are due to the Supplier by Aberdeenshire Council can be paid by BACS into the Existing 
bank account as stated on page 1.  If this bank account should change it is the Supplier’s responsibility to advise 
Aberdeenshire Council immediately of the new bank details quoting the previous bank details.  This is a security 
check designed to reduce fraud. 

A remittance advice detailing what a payment is for will be issued prior to payment being made. 

Supplier’s Signature:     ____________________________________    
(required if form is returned by post) 

Printed Name:                ____________________________________ 

Date:                                ____________________________________ 

* Position in Company: ____________________________________ 

Email Address:                ____________________________________ 

Please provide a brief description of what you expect payment for from Aberdeenshire Council: 

_______________________________________________________________________________________________ 

Returning the completed form 

By Email: 
Please save a copy and return attached to the email address it was received from or the email address provided 
below (Service to insert email address): 

earlyyears@aberdeenshire.gov.uk __________________________________________________________________ 
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